Commonwealth of Virginia 

Excerpts from Policies and Procedures for Part C of IDEA – 2001

http://www.infantva.org/documents/ovw-PGuideIndividualizedFamilyServicePlans.pdf 

Virginia - Transition

1. POLICIES

a. The Lead Agency ensures that each IFSP must include a component related to

transition. This transition component is included in the IFSP throughout the child’s and

family’s participation in Part C services beginning with the child’s and family’s initial

IFSP. Requirements for the transition component of the IFSP include the steps, including

timelines, to be taken to support the transition of the child, upon reaching age two

(by September 30) or such time before the child reaches three years, to:

(1) Preschool services under Part B of the Act, to the extent that those services are

considered appropriate;

(2) Other services that may be available, if appropriate; or (34 CFR 303.344(h))

(3) No further services, if appropriate.

b. The Lead Agency ensures that steps in transition plans are developed jointly by the family

and Part C personnel as well as Part B personnel when required and appropriate and that

the steps include:

(1) Timelines;

(2) Discussions with, and training of, parents regarding future placements and

other matters related to the child's transition;

(3) Transmission, unless the parents disagree, of the child’s name, address,

telephone number, and birth date to the school division in which the child

resides as the child becomes age eligible for Part B;
(4) Procedures to prepare the child for changes in service delivery, including steps

to help the child adjust to, and function, in the new setting;

(5) With parental consent, the transfer of child-specific information to the local

educational agency (LEA), or to other local early intervention systems within

Virginia or other state early intervention systems, to ensure continuity of services,

including evaluation and assessment information required in Sec. 303.322, and

copies of IFSPs that have been developed and implemented in accordance with

Secs. 303.340 through 303.346; and (34 CFR 303.344(h)(2))

(6) The Part B eligibility process.

c. The Lead Agency ensures the continuation of appropriate early intervention services until

the third birthday for children who are:

(1) Eligible for services under Part C but not eligible under Part B;

(2) Eligible for Part B services but whose parents do not consent to placement under Part

B and choose to delay transition to a future time before the child reaches age three;

(3) Age eligible for Part B services but whose parents do not consent to an evaluation.

The IFSP team ensures that the IFSPs for these children include the identification of

possible future placements and strategies for successful transition as a transition step.

Unless a family chooses not to pursue alternate future placements, the service coordinator

or other designated person is responsible for helping the family locate and access other

services as appropriate.

NOTE: Children and families may not participate in Part C after the child reaches his/her

third birthday.

d. The Lead Agency ensures that children under Part C who are age eligible are referred to

the local school division for eligibility determination under Part B by completion of the

following:

(1) As part of the initial and IFSP periodic review process (i.e., transition is discussed at

each IFSP review), parents are informed in writing through the IFSP transition page that

the locality intends to notify the school division in which the child resides of the child’s

name, address, telephone number, and birth date when the child reaches the age of

eligibility for special education. This notice contains the date on which the locality intends

to send the information to the school division. The information is transmitted by the

locality unless the parent indicates in writing on the IFSP transition page that they do not

want the information transmitted.
(2) With parent permission, the locality transmits to the appropriate school division in

which the child resides child-specific information (e.g. current IFSP, recent evaluation

findings, and other pertinent records) no later than April 1 of a given year (in accordance

with the state level memorandum of agreement with the State Education Agency (SEA)).

NOTE: In accordance with the Regulations Governing Special Education Programs

for Children with Disabilities in Virginia, referrals for children who may be eligible for

preschool (Part B) programs may be made at any time during the calendar year.

Therefore, parents of children who are referred to the Part C early intervention

system after the April 1st date and who will reach the age of eligibility for special

education services the following school year, are informed of the availability of public

school services as well as Part C services until the child enters school or reaches the

age of three. Families are also informed of the timelines required for the public school

to determine eligibility and initiate placement. In order to ensure that children found

eligible for special education can begin school as close to the beginning of the school

year as possible, steps 1 and 2 above are completed as soon as possible.

For families choosing to delay transition to Part B, local LEAs and/or IEUs are

provided six-months advance notice of the date the child will be entering school

services, such date not to occur after the child’s third birthday.

e. With the family's approval, a conference between the family and the LEA/IEU at least

90 days (and at the discretion of all such parties, up to 6 months) before the child's

third birthday, or if earlier, the date on which the child is eligible for the preschool

program under Part B of the Act in accordance with State law is convened. In the

case of a child who is not eligible for preschool services under IDEA-Part B, with

approval of the family, reasonable efforts are made to convene a conference with the

family and providers of other appropriate services for children. The purpose of this

meeting is to:

(1) Discuss appropriate services that the child may receive;

(2) Review the child's program options for the period from the date of eligibility

for Part B services through the remainder of the year; and

(3) Establish and implement a transition plan.

(34 CFR 303.148))

f. With parental consent, the transmission of information about the child to the local

education agency, to ensure continuity of services, including evaluation and

assessment information required in § 303.322, and copies of IFSPs that have been

developed and implemented in accordance with §§ 303.340 - 303.346 is completed.

(34 CFR 303.344(h)(2)(iii))

g. The Lead Agency ensures that parents are provided information regarding possible

future placements, transition service options and other matters related to the child's

transition. This information is provided in the parents’ native language. Activities of the

service coordinator include facilitating the development of a transition plan to preschool

services, other services, or to no further services, as appropriate.

2. PROCEDURES

a. LICCs develop and implement policies and procedures (including mechanisms) that are

consistent with state-level policies and procedures for transition between the sending and

receiving program as the child enters or exits the early intervention system.

b. LICCs develop and implement policies and procedures (including mechanisms) to ensure

that a service coordinator is assigned upon receipt of a referral of a child/family currently

receiving early intervention services who is moving from one council area to another

within Virginia or from another state.

c. If a family moves from one local council area to another within Virginia, or to another

state, with parent permission, the service coordinator is responsible for referring the family

to the receiving council/state and providing evaluation and assessment information, IFSPs,

and other pertinent information in order to ensure continuity of services. For children

moving within Virginia, services identified on the current IFSP remain in effect until the

receiving community can convene an IFSP team and conduct an IFSP meeting, if

necessary.

d. For children with a completed IFSP moving to Virginia from another state, the temporary

service coordinator is responsible for convening a multidisciplinary/interdisciplinary/

transdisciplinary evaluation team to determine if the child is eligible in Virginia. Eligibility

determination from the existing IFSP record should be used, as appropriate.

e. Upon referral to early intervention services, the temporary service coordinator is

responsible for providing information to the child’s family on Virginia’s system of services

for children with disabilities birth to age five and their families. This information must

include the Virginia mandate for the provision of special education (Part B) services for

children with disabilities who turn two prior to September 30 of a school year.

f. The temporary service coordinator is responsible for ensuring that transition planning

begins with the development of the initial IFSP.

g. For children potentially eligible for Part B services, LICCs develop and implement policies

and procedures (including mechanisms) for notifying parents of the local Part C system’s

intent to share with the appropriate local school division the name, address, telephone

number, and birth date of those children who will reach the age of eligibility for Part B

special education services and procedures for sharing such information unless the parent

disagrees. In order to facilitate a smooth transition and continuity of services for each

child and family, the service coordinator or other designated person is responsible for

transmitting, with parental permission, child-specific information (e.g. current IFSP, recent

evaluation findings, and other pertinent records) to the appropriate school division in which

the child resides no later than April 1 in a given year or at least 6 months prior to the

child's third birthday. For children who are referred to Part C after the April 1st deadline

and who will reach the age of eligibility for special education at the beginning of the

following school year, the service coordinator or other designated person is responsible for

informing the family of services available through the public schools and sharing

identifying information, and with parental permission, child-specific information to the LEA

as soon as possible following referral to Part C.

h. The service coordinator is responsible for obtaining parental permission through use of the

written prior notice and consent forms to convene a conference between the sending Part

C providers, the family, and the LEA that occurs at least 90 days prior to the child's

eligibility under Part B (age 2 on or before September 30) or to the first day of the school

year, whichever date comes first.

i. LICCs are responsible through interagency agreements and local policies and procedures

for identifying who will be responsible for carrying out transition conferences.

j. The service coordinator is responsible for ensuring that the family is included in any

transition planning conference and that the family is supported in identifying the steps to

be taken to support the transition process.

NOTE: The required statewide IFSP form has a specific Transition Planning page that

allows for specific transition plans and activities for each child and family. The degree of

specificity in these transition steps depends on several factors that may include, but are

not limited to (1) the child's age; (2) the family's stated desire or perceived readiness for

transition information; and (3) the complexity of the upcoming transition in terms of

necessity for change or accommodation in child and family routine. The service

coordinator is responsible for providing to the parents written information of the timelines

for the Part B special education eligibility process in sufficient time to ensure that parents

will have time to give approval for release of records and the process be completed

before the opening of the school year or whatever subsequent date chosen for Part B

services to begin, up until the child’s third birthday. Documentation of notification must be

placed in the child’s record. The transition page also documents the locality’s intention to

transmit directory information on a particular child and the parent’s opportunity to disagree

with that action.
k. The service coordinator ensures that during this transition conference:

(1) The child's program options from the time of eligibility for Part B through the

remainder of the school year are reviewed; and

(2) A transition plan is established that identifies the:

(a) Steps to complete transition;

(b) Needs of families to participate in transition;

(c) Responsibilities of LEAs and sending agencies in relation to the:

i) Exchange and review of records, evaluation reports and other information;

ii) Determination and provision of additional evaluations needed to determine

eligibility;

iii) Sharing of information with the family at each step of the transition process;

iv) Support of the family as needed throughout transition; and

v) Changes in the new environment to ease the child's and family's transition.

l. The child who is age two, on or before September 30, is eligible to continue to receive

appropriate early intervention services until the child’s third birthday, or until the child is

determined not to be in need of early intervention services, if any of the following

situations apply:

(1) The child is eligible for Part B services, but the parents do not consent to placement

under Part B, and choose to delay transition to a future time prior to the child’s third

birthday;

(2) The child is age-eligible for Part B services, but the parents do not consent to an

evaluation to determine eligibility for Part B services; or

(3) The child is found not eligible for Part B services.

m. The service coordinator or other designated person is responsible for planning transition

with the family. The service coordinator assists the family in the investigation of a range

of alternative placements, for either;

(1) The child who is not eligible for Part B services and who continues with Part C

services until the third birthday; or for
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THE POLICY 
PAGES Responses to Questions as Received by the Infant & Toddler Connection of Virginia 
July, 2001 
Q: Please provide clarification of Federal requirements for transition referral. 

A: When Virginia's Policies and Procedures for the Implementation of Part C of the Individuals with Disabilities Education Act (IDEA) -- 2000 were submitted to OSEP in December 2000, OSEP identified a need to change our policies related to transition, specifically those that detail the process for transfer of information from Part C to Part B. Until now, Virginia Policies and Procedures indicated that only information about the numbers of children potentially eligible for Part B could be given to the local education agency (LEA) on an ongoing basis; and transfer of any personally identifiable information would require parent permission. OSEP required a change in that policy. 

OSEP has approved changes to our policies and procedures as reflected in Component VII - Individualized Family Service Plans (I.1.d (1) and (2)). All localities are required to follow these new policies and procedures. These changes are as follow: 

The Lead Agency ensures that children under Part C who are age eligible are referred to the local school division for eligibility determination under Part B by completion of the following: 

(1) As part of the initial and IFSP periodic review process (i.e., transition is discussed at each IFSP review), parents are informed in writing through the IFSP transition page that the locality intends to notify the school division in which the child resides of the child’s name, address, telephone number, and birth date when the child reaches the age of eligibility for special education. This notice contains the date on which the locality intends to send the information to the school division. The information is transmitted by the locality unless the parent indicates in writing on the IFSP transition page that they do not want the information transmitted. 

(2) With parent permission, the locality transmits to the appropriate school division in which the child resides child-specific information (e.g. current IFSP, recent evaluation findings, and other pertinent records) no later than April 1 of a given year (in accordance with the state level memorandum of agreement with the State Education Agency (SEA)). 

NOTE: In accordance with the Regulations Governing Special Education Programs for Children with Disabilities in Virginia, referrals for children who may be eligible for preschool (Part B) programs may be made at any time during the calendar year. Therefore, parents of children who are referred to the Part C early intervention system after the April 1st date and who will reach the age of eligibility for special education services the following school year, are informed of the availability of public school services as well as Part C services until the child enters school or reaches the age of three. Families are also informed of the timelines required for the public school to determine eligibility and initiate placement. In order to ensure that children found eligible for special education can begin school as close to the beginning of the school year as possible, steps 1 and 2 above are completed as soon as possible. 

For families choosing to delay transition to Part B, local LEAs and/or IEUs are provided six-months advance notice of the date the child will be entering school services, such date not to occur after the child’s third birthday. 

As mentioned above, these changes were needed in order to have Virginia Policies and Procedures accurately reflect the circumstances under which parent consent is needed in the transfer of information between Part C and Part B. Note, there is a difference in the need for parent consent for information exchange in numbers (1) and (2). Sharing directory information according to (1) requires only notification of the parent, with the action occurring unless the parent disagrees; whereas, sharing additional information as in (2), requires written parental consent. 

In terms of implementation, these changes mean that instead of just sharing with the school division the numbers of children served under Part C who are potentially eligible for Part B, the local Part C system must now have in place procedures for notifying parents of their intent to share the name, address, telephone number, and birth date of those children who are going to reach the age of eligibility for Part B services and procedures for sharing such information unless the parent disagrees. 

In addition, the locality must have procedures to ensure that, no later than April 1 of a given year, and with parent permission, child-specific information (such as the current IFSP, recent evaluation findings, and other pertinent records) is shared with the LEA in order to facilitate a smooth transition and continuity of services for each child and family. This second step of sending child-specific information is the actual transition activity and requires prior parental consent. 

If you have questions regarding these new policies, please feel free to contact your Part C Technical Assistance Consultant for additional technical assistance.
